New England Maintenance Depot's Online Store: Order Entry.
Go to "http://www.nemd.us"

Click on "SHOP" in the menu.

This will take you to our online catalog.

Click on "Login" in the upper right.

Enter your username and password, then click "CONTINUE".

Once logged in, you will see your Customer History.

You can also access it by mousing over "History" in the upper right, and then clicking "Customer History".
One note, all pricing in this tutorial has been masked over, normally, once logged in, you would see your prices.

To add Customer History items to the Shopping Cart, enter quantities on the right, then click "Add To Cart".

In this example, we are adding 12 Line Floor Brushes, and 10 Barnwood Handles, but NO Leather Gloves.

Clicking "Add To Cart" opens the Shopping Cart. You can "Check Out", or "Keep Shopping"(to add more items).
Lets Keep Shopping, so we can add more items.

We can add more items by mousing over "Janitorial Supplies", "Skin & Personal Care", or "Faclilties & Grounds".

Lets click on "CLEANING EQUIPMENT".

This will give us a list of products, and/or sub catagories of Cleaning Equipment.

Lets click on "Vacuum".

Then, lets click on Upright Vacuum.

Then, we will select the Proteam 1500XP.

This shows us the product description, there is often a tab below the image that shows product specifications.

To add the product to the Shopping Cart, we enter a quantity in the upper right, then click "Add To Cart".

We then see that the item has been added to the cart, we can "Check Out" or "Keep Shopping" for more items.

If we keep shopping, we can use the Search box to find items.

We will search for "mop".

The search box results allow us to select from a list of 1 or more matching items.

Lets click on Add to Cart under the O'Dell echo-mop, this will bring us to the product description.

When we are done adding items to our shopping cart, we will check out.

The Shopping Cart list can be found by mousing over the cart in the upper right, and clicking "View Items".

When we click "Check Out" we see the Check Out screen:

If your company requires a Purchase Order, you would enter it in the Purchase Order box.

If your NEMD sales rep has given you a Coupon Code, you would enter it into the Coupon Code box.

If you had any Special Instructions, you would enter them into the Special Instructions box.

If your company has multiple Ship To's, you would click on "GO" on the right side under Shipping Information.

Then click "Select" under the appropriate Ship To, it will show up on the right under Shipping Information.

Click on Place Order

This will result in either an Order Confirmation, or an Authorization Request Sent notice.

You can print an Order Confirmation by clicking on "Print Confirmation".
If your order requires approval, it will be passed allong to your Company's Approver(s).
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